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k/LIff of]hgf  

!= k|yd r/0fM — lnlvt k/LIff                                                     k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof×cÍ ;do 

k|yd 
;fdfGo 1fg / 

Aff}l¢s k/LIf0f 
!)) $) 

j:t'ut: 

(Objective) 

 

#)× !꞊#) 

@)× !꞊@) 

 

 

$% ldg]6 

 

 

ljifoutM 

(Subjective) 
 

 

5f]6f] pQ/ *× %꞊$) 

nfdf] pQ/ !× !)꞊!) 
 

! 306f 

!% ldg]6 

låtLo ;]jf  ;DaGwL  !)) $) 

ljifoutM 

5f]6f] pQ/ 
!^× %꞊*) 

@ 306f 

#) ldg]6 ljifoutM 

nfdf] pQ/ 
@× !)꞊@) 

låtLo r/0f M–  sDKo'6/ l;k k/LIf0f tyf cGtjf{tf{                                        k"0ff{Í M— $) 

s_ sDKo'6/ l;k k/LIf0f !) – k|of]ufTds – !% ldg]6 

v_ JolQmut cGtjf{tf{ #) – df}lvs – – 

b|i6Jo M 

!= of] kf7\oqmd ?k/]vf÷k/LIff of]hgfdf k|yd r/0fdf lnlvt k/LIff / bf];|f] r/0fdf sDKo'6/ ;Lk k/LIf0f tyf 

cGtjf{tf{ u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

@= k|zf;g / n]vf ;d'xsf] k|yd kqsf] k/LIff Pp6} k|Zg kqaf6 lnOg] 5 / bf];|f] kq ;]jf ;DaGwL ;d'xut 

cfwf/df 5'§f5'§} x'g]5 . 

#= lnlvt k/LIffsf] dfWod g]kfnL jf c+u|]hL jf g]kfnL / c+u|]hL b'j} efiffdf x'g]5 .  

$= j:t'ut ax' j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

%= lnlvt k/LIffaf6 5gf}6 ePsf pDd]åf/x? dfq sDKo'6/ l;k k/LIf0f tyf cGtjf{tf{ k/LIffdf ;lDdlnt x'g 

kfpg] 5g\ . 

^= lnlvt k/LIff, sDKo'6/ ;Lk k/LIf0f / cGtjf{tf{sf] s'n cÍ of]usf cfwf/df of]Uotfqmd cg';f/ clGtd 

k/LIffkmn k|sflzt ul/g]5 . 

&= o; kf7\oqmddf ;dfa]; ePsf sfg"gx?df  k/LIff x'g'eGbf tLg -#_ dlxgfk"j{ ;+zf]wg ePsf] xsdf ;+zf]wg 

cg'?k g} x'g]5 . 

*=  kf7\oqmd nfu" ldlt M— @)&(÷)$÷@# 
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k|ydkq M– ;fdfGo 1fg / Aff}l¢s k/LIf0f 

v08 -s_ M– ;fdfGo 1fg Ö *) cÍ 

1. g]kfnsf] e"uf]n  -%×!Ö%_ ± -!×%Ö%_ Ö !) cÍ  

1.1 ef}uf]lns cj:yf÷w/ftnLo :j?k, lsl;d / ljz]iftfx? 

1.2 /fhg}lts ljefhgM lsl;d, cfwf/ / dxTj 

1.3 k|fs[lts ;DkbfM hn;|f]t, hLjhGt', jg:klt, df6f], vlgh kbfy{, lxdfn÷kxf8 

2. g]kfnsf] Oltxf;, ;+:s[lt / ;fdflhs Joj:yf Pj+ /fli6«o / cGt{/f{li6«o dxTjsf ;d;fdlos 36gf tyf 

ultljlwx?  -!)×!Ö!)_ ± -!×!)Ö!)_ Ö @) cÍ 

2.1 g]kfnsf] k|frLg Oltxf; -lnR5jLsfn / dNnsfn_ / cfw'lgs Oltxf; -g]kfnsf] PsLs/0fb]lv 

xfn;Dd_ sf] /fhgLlts 36gfqmd / ;fdflhs–cfly{s cj:yf 

2.2 g]kfnL ;dfhsf k/Dk/f, k|rlnt k|d'v wd{, hfthftL, efiffefifL / ;+:s[lt 

 

3. g]kfnsf] cfly{s cj:yf -%×!Ö%_ ± -#×%Ö!%_ Ö @) cÍ 

3.1 cfly{s ljsf;sf kIfx?M jg, hn>f]t, s[lif, pBf]u, Jofkf/, ko{6g, j}b]lzs /f]huf/, / hgzlQm 

3.2 of]hgfj4 ljsf;qmd / rfn' cfjlws of]hgfsf] ;fdfGo hfgsf/L 

3.3 g]kfndf ;fj{hlgs ;+:yfgsf] ljsf;qmd ;DaGwL hfgsf/L 

4. lj1fgsf dxTjk"0f{ pknlAwx?, lbuf] ljsf; / jftfj/0f -%×!Ö%_ ± -#×%Ö!%_ Ö @) cÍ 

4.1 lbuf] ljsf;, h}ljs ljljwtf, b'n{e kz'kG5L / jg:kltx? 

4.2 ljZjJofkL pi0ftf, hnjfo' kl/jt{g, xl/tu[x k|efj / cf]hf]g ljgf; 

4.3 jftfj/0fk|b'if0f, hg;+Vof, Zfx/Ls/0f / a;fOF{;/fO{ 

5. If]qLo tyf cGt/f{li6«o ;+3÷;+:yfx? ;DaGwL ;fdfGo hfgsf/L  -%×!Ö%_ ± -!×%Ö%_ Ö !) cÍ 

SAARC,  BIMSTEC, WTO and UN 

v08 -v_ M– Aff}l¢s k/LIf0f Ö @) cÍ 

^= zflJbs tfls{s k/LIf0f (Verbal Reasoning Test): -%×!Ö%_ cÍ 

zAb1fg, cg'qmd, ;d?ktf, juL{s/0f, sf]l8ª– l8sf]l8ª, lbzf / b'/L 1fg k/LIf0f, >]0fLqmd÷ k+lQmqmd, 

tfls{s ljZn]if0f, ;d:of ;dfwfg / ;xha'l¢ k/LIf0f  

&= dfqfTds tfls{s k/LIf0f (Quantitative Reasoning Test): -!)×!Ö!)_ cÍ 

cg'qmd, ;d?ktf, juL{s/0f, sf]l8ª, 5f]l8Psf ;+Vof -cIf/÷;+s]t_ ldnfpg], d]l6«S; / c+sul0ftLo 

ts{ ÷lqmof ;DaGwL / ldlt÷kfqf] 

*= czflAbs tfls{s k/LIf0f (Non-verbal Reasoning Test): -%×!Ö%_ cÍ 

cg'qmd, ;d?ktf, juL{s/0f, tfls{s lrqfTds ljZn]if0f, e]g lrq, d]l6«S; lrq, kfgLdf b]lvg] cfs[lt / 

P]gfdf b]lvg] cfs[lt 

;dfKt 
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låtLokqM ;]jf ;DaGwL  

v08 -s_M– ;fj{hlgs k|zf;g tyf ljQLo Joj:yfkg - %) cÍ_ 

 

1. sfof{no Joj:yfkg -!×!)_ ±-@×%_ Ö @) cÍ _ 

  !=! sfof{no Joj:yfkgM cjwf/0ff / dxTj 

 !=@ btf{, rnfgL / kqJojxf/ -kl/ro, p2]Zo, / lrÝLsf k|sf/_ 

 !=# clen]v Joj:yfkg / lhG;L Joj:yfkg 

 !=$ kmfOlnªM kl/ro, cfjZostf / ljlwx?  

 !=% l6Kk0fL]M kl/ro / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/fx? 

 !=^ sfof{nodf hg;Dks{ / ;~rf/sf] dxTj 

 !=& uf]kgLotf, pQ/bfloTj / hjfkmb]lxtf 

@= ;fGble{s sfg"g -#×%Ö!% cÍ _ 

 @=!   g]kfnsf] jt{dfg ;+ljwfg  

 @=@   sDkgL P]g, @)^#  

 @=#   ;fj{hlgs vl/b P]g, @)^# tyf lgodfjnL, @)^$ 

 @=$   e|i6frf/ lgjf/0f P]g, @)%(  

@=%   afl0fHo gLlt, @)&@ 

@=^   sDkgLsf] sd{rf/L -;]jf, zt{ tyf ;'ljwf_ ljlgodfjnL, @)&@ 

  @=&   sDkgLsf] cfly{s k|zf;g tyf vl/b Joj:yf ;DaGwL ljlgodfjnL, @)^( 

@=*   g]kfn ;/sf/ / ef/t ;/sf/ aLrsf jfl0fHo tyf kf/jxg ;DaGwL ;GwLx? 

 

#= Jofj;flos ul0ft -#×%Ö!%_ 

 #=! Jofj;flos ul0ftLo 1fgM P]lss lgod, k|ltZft, leGGf, cg'kft, Gffkmf, gf]S;fg, 5'6, Aofh, cf};t,     

ld>x|f; (Compound depreciation), sld;g, s/ / nfefFz 

 

v08 -v_M– ;fj{hlgs ;+:yfg tyf ;fGble{s sfg"g -%) cÍ_ 

 

$= ljQLo Joj:yfkg -!×!)_ ±-$×%_ Ö #) cÍ _ 

4.1 n]vf / n]vfk/LIf0fM cy{, p2]Zo / dxTj  

4.2 ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL M cy{, ljz]iftf tyf p2]Zox? 

4.3 ;fj{hlgs ;+:yfgsf] n]vf k|0ffnL 

4.4 uf]Zjf/f ef}r/, a+}s gubL lstfj / ah]6 lx;faM kl/ro / k|of]u  

4.5 ah]6M cy{, dxTj / lsl;d 

4.6 ;/sf/L ah]6 k|0ffnL ;DaGwL hfgsf/L 

4.7 s/, eG;f/ tyf cGtMZf'Ns ;DaGwL ;fdfGo hfgsf/L 

4.8 dxfn]vf k/LIfssf]] sfd,st{Jo / clwsf/x? 

%= ;fj{hlgs ;+:yfg  -$×%Ö@) cÍ _ 

%=! g]kfndf ;fj{hlgs ;+:yfgM cf/De, ljsf; / cf}lrTo 

%=@ g]kfn kf/jxg tyf uf]bfd Joj:yf sDkgL lnld6]8M :yfkgfsf] p2]Zo, jt{dfg cj:yf / ultljlwx?  

%=#  g]kfnsf] cGt/f{li6«o Jofkf/df kf/jxg ;xhLs/0fsf] lgldQ g]kfn kf/jxg tyf uf]bfd Joj:yf 

sDkgL lnld6]8sf] e"ldsf .  

%=$  g]kfnsf] cfoft÷lgof{t Jofkf/sf] lj:tf/df lghL If]qsf] dxTj / e"ldsf . 

%=% g]kfnsf] cGt/f{li6«o Jofkf/df kf/jxg oftfoftsf] dxTj . 

%=^ kf/jxg 9'jfgLsf] ljsf;qmd . 

 

;dfKt 
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ljifoM– sDKo"6/ l;k k/LIf0f (Computer Skill Test) 

 

ljifo k"0ff{s+ k/LIff k|0ffnL ljifoj:t' zLif{s cÍ ;do 

sDKo"6/ l;k k/LIf0f 

-Computer Skill 

Test) 

 

!) 

k|of]ufTds 

(Practical) 
Devnagari Typing @=% % ldg]6 

English Typing @=% % ldg]6 

Windows Basic 
and Word 

Processing 

% % ldg]6 

 

 

 Contents 

1. Windows Basic 
 Introduction to Graphical User Interface 

  Starting and shutting down Windows 

  Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

  Concept of files and folders 

 Searching files and folders 

2. Word Processing 

 Creating, saving and opening documents 

  Typing in Devnagari and English 

 Text formatting (font, size, color, underline, italic, bold, etc.) and paragraph 

 formatting (alignment, indentation, spacing) 

  Inserting header, footer, page number 

  Page setting (margin, page size, orientation), previewing and printing of documents 

 

 

 

 

;dfKt 
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c+u|]hL jf b]jgfu/L Typing Skill Testsf] nflu lgb]{zg 

1=  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Word's/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s ul/g]5 

. lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text df 

Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  k|of]u 

u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

 Formula 

 z'4 zAb k|lt ldg]6                         = 
                                 

 
 

;dfKt 

 


