AYT IRAET AT TNEH FILT FHAT [0S

HISATST

TGS JAT  (TIHA/ QT FHE), 8 &, WA AR Tbl Geal AT AP TAUNTACHE TAETDT TESAHH

& Frsrer
qow RO ;- et qdE QUi :— 300
LE] faw quig | Ay Q& JuITerr TIAGEIT XA g
S a=a(Objective): | T ‘qqir'_’r' LOXq=0 Q
’ Eﬁ'ﬁ{c&? - J0X9=%0
qqq | Sifgd T, q00 ¥0 o - Q_ - S
a—a-s.ﬁ— - 90X 9=90 30
ore X S - 20X 430 e
Bt TMEA T 400 ‘o [EERRIK] FIaT gAR- ¥ XY=0 3
I (Subjective) AT Y- 5X{0=50 qUaT
[EEPRI] B 3
Jim | AT T q00 %0 (Subjective) AT JTR- §0Xq0=900 S
foirr ==y o~ FFER dq T quAT SAwrarar quity i~ X0
F) FFLR AT TN 90 - yATTeR - R0 fava
q) AT Awarar ¥0o - Aifa® - _
L

Q. AT ATSIHH @/ GRIET ATSTATHT GIH =RUHAT fafga 9208 ¥ S0 =RUAT Py A9 qeqo qar
F=aardr T g5 ARIHT [FHATSIT TR G |

=~

FFeAT THETT ATIRAT PRI g |

3. fafed deremer Arers ATl a1 Sl a1 TRt T SRS g9 W ghe |

¥, FEEA Fg Jefeqes (Multiple Choice) TeHE®®l Tod IR [GUAT Ycieh TTdd IA¥ ardd R0 yiqerd

A FT MNAS | OF IR ATGUHT AF a19d AT (a2 &7 T AT FeT G T & |

v, fafgq Tlemare gl qusT IFERes AT ¥R (99 TH&0 qor eqdiar q=ierdr afmfad g

a3 |

¢ fafed odem, ®Fgex 9 afew ¥ FAeqdidiel &d dF ANH ATERAT ARIAATHHA AR ATaH

&R FhTRTd A |

S FH IETHHAAT AT TUH FTATGEHT  THEAT gAAST A (3) AleATId Fead AUR gHAT FeTa

S. UTeTHH N fAfd (- 09 /0% /33

JIET THE ¥ oIl THed! TIH T T {5 ol a8fer ugd yod 99ane fagy § | ¥ o9r 9F Jar




A IREET q9T NEH FqAT FFAT [AHES
HISHTST
TGS JAT  (TIHA/ QT FHE), 8 &, WA AR Tbl Geal AT AP TAUNTACHE TAETDT TESAHH

YR 97 AT T, qiiges gy, Ao 3 el
gUg (%) -|ATA AF (RO0X]=40)

Q. NS X & (q0x4=90)
9.9 faeaer s
4.9.9 WETENR, HETeel, driia® & T e fadodes
9.9.% HeTeelT TR, JEr a1 YOI, SATaTe a1 T ATEA
9.9.3 TAAHEAT, HEAH, IHH, SATATHE!, 741, fewdar, I, fewara sfe
q.R JUTAHT SAAF FAEAT T ITRfTF G TAT ATIAEE FEIRAT AR
q.3.9 Nfa® @ey: fEfan 7 fadmdaes
9.2.% grammr : fefaw T fagrvares
9.3.3 YTRIAeE 1T JAT ATI: (BT, IqeAted, AT AT T AYEH TATHES
9.3 AYTAR] TAGET T &R
.39 SAEEITH! gATEE, fAaRr T qigay
9.3.% YTEHERT T FATZIRTGHT TTHTT ATET ¥ TTHT FATE
R. AT WiqET, 3iTETE, ARG T qrAte Eaer  (3ox9=90)
QAT Faaniae ARy
R AFEANAF Hed AIAT, GHIEALHI, GHEANGE Fiarraed, qHH! Faed T ATIHR,
3 AU gEfAd THE gH, FERId, T, TRERT, Hed T AT, TSI, 96T T ey
¥ AUTAH YTHHAHTA TAT TABTAR! AT, ATIF T ATHIAE Ahicqh qqedT

Ry favaesr gq@ Ufqerfas gaaes (FmETERl, drfTe B, BEET AR, THH Ederdr
U, TdT/ AH AR Hlied, YIA [qeagg qa1 fzdma faeagg)
3. AT St e (9ox9=90)

39 AU AIAAFT THE &Fes (FH, IAN, AR, T, Jarad, =, Ry, @, s«fa=a)

3R TN &, (Al &7, drasiie G, IWATHRT =T, GEhRl T ATHENIE FTed TFaedl ATHH]
33 ASATEg (b Eshd ¥ = Arafded ATt STahrl

3.¥ FUTHT Fraiae AT (GhEahy TEwl ATTh

¥. araraRer, fasr T ufaty (Q0x%3=90)

¥.q arara, fewr faewre, Saary afvady, e g mE, e e faes T ggee
Wl oo ~ Vel oo .
¥.  Sifaes fafagar T qqmeaHr Sitaed fafagdr deerer yaraes

o N N

¥.3 YHE JHHF A0 T ATTRES, Giag awier ¥ fqTepr Anar
o

¥.¥ TR T giataes ATHE Siad ¥ GASHT 90h] T919 FFaee] qrar=d ST,
¥.Y HIAT 91 AR YA SR QAT STl

Y. ARG T, O /W T quammias fawg qox9=90)
4.9 FI<h I TG FERAT BN,
Y.} faea R S ed qEEedl S,
4.3 9 9ET WWH AT GeAee dFaedl el (SAARC, BIMSTEC)
Y.¥ T T =Iay Hecdl QHATHTS TaqT qgT aaMmay Afarafaes
4.4 HEATY Afhed qoT faaRaes ara=dl A&l




A IREET q9T NEH FqAT FFAT [AHES
HISHTST
TGS JAT  (TIHA/ QT FHE), 8 &, WA AR Tbl Geal AT AP TAUNTACHE TAETDT TESAHH

gug (@) - Sifg® TAHT (0X9=%0)

%. e aifehe Td&@u(Verbal Reasoning Test)  (4xq= %)
29 TRA, HBIAT, aEI
2.3 Ffee- fewifes
%3 fae T g A 9200, FRH /Aieh e
%% dlichep AU, FHET THTH T FETel[g T

o, HTATCHE qifebd TrEw (Quantitative Reasoning Test)  (90xq=40)
89 ATHH, FHEAAT, FHIT
V.3 FIST, JISUHR T (AR /Tehd) THATIH
03 wigH
9% SEITAT de /FRar T
w0y fafq/qmEr

5. yuTiee arfebes garetor(Non-verbal Reasoning Test)  (4x9=¥)
5.9 ATHA, FHEAAT, FTHI
5.} dlfeber Ferameds fageroon
5.3 99 =
c.¥ Higa =
&4 YT Sfg ATekfe ¥ UATHT i efrekfer

gug () - AEQIGE o (10x9=90)

Q. TITAE AT T
R.q Uler forH, gfeerd, fa=T srara

?.R ATHI, AT, ge, =, frerera (Compound Depreciation), #fAae, &2 T @
2.3 F=a ygiasr Araes (Measures of Central Tendency)




A IREET q9T NEH FqAT FFAT [AHES
HISHTST
TGS JAT  (TIHA/ QT FHE), 8 &, WA AR Tbl Geal AT AP TAUNTACHE TAETDT TESAHH

gug () - FUS (R0X9=R0)

10. Comprehension: 5 x 1= 5 Marks
Questions will be asked based on the passage given. The questions will try to accommodate the following
areas:

- Fact finding, Inferential, Core theme, True/False identification, Issues raised and Language based

11. Vocabulary: 7 x 1 =7 Marks
Questions will be asked to assess examinee's grasping on the English language vocabulary. The questions
will be of the following nature:
- Meaning of the words (Literal /Figurative/Contextual), Single word for expressions, Synonyms/Antonyms,
Derivatives and Homonyms/Homophones

12. Syntactic ability: 8 x 1 = 8 Marks
Questions will be asked to assess the syntactic ability of the candidates. The questions will be based on the
following categories:
- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals, Phrasal expressions, Shifts
(tense, number, person), Transformations, Varieties, Prepositions /Conjunctions and Parts of speech



A IREET q9T NEH FqAT FFAT [AHES
HISHTST
TGS JAT  (TIHA/ QT FHE), 8 &, WA AR Tbl Geal AT AP TAUNTACHE TAETDT TESAHH

e 97 © yEe T Fae A

gUS ():- WA JIMET I FaLIUT (X0 9

q. WEANE TATEA ([%40) +(qx¥) = W AT
9.9 qfe=ra, ITeT TAT FTETA
9.3 Qe FgA T AN gemes dreedr gHar 7 faedres
9.3 WA FIMAT AT [AT8s
q9.% I FrEAT ot famor gtwear
Q.Y FTEAE FOTATHT IO, TATGT ERITIA, TJcd Iell, FaaIges w@reeq qar qRe,

AR, ATHAT, AT T A, REFR T UG /AT Fedl Sazdn
R. ST T A (’X90) +(I%XY) = ¥ AF
R9q WMET

R9.9 9=, [HaE, @eT T ST TR ATIRES

R.9.R FEART HGT=ee T AUTAR] TSI &TTHT TFRT FANT

2.9.3 AR Fal THE TeTes: FSACHE AR, FHE Tarradr T GHed Hrd
3R YA

3. HATEIIAFT ATIRUT I ATIRAT (GG s

R FAA ATATHHT FF T R

3.3 FFEATHT AT T SefiEe

R.¥ FAIAH [ THR (HEARTATHAS, Fa=AuTcHe)

R.R.Y FTINE FXITAEER! ATTATIHA

.. #fFF e (Trade Union)? amfes darardr (Collective Bargaining)

gue (§):- fah e qon i qemas (X0 [F)

3. foaTE IO T AT (3%90) +(qXY) = W AF
39, fasra gemEE: sEgrRen ¥ fagraes
3R AT fART YUEART GATE, AARTE, FACT AT AFATAATES
3.3 IIATag (el IR, FATAHT ASTATEG (AR T T AT ATl AT (I5eT,
qratAeRdr, Hifd ¥ TorHId)
3% FEWINTATHA® AT ¥ faehrd
3.4 favir faeprar: srarerRom wa SurerA fow fawret gar a9r FHes
3.5 favgeamdietor T IEReE
3.9 fAsireReor
¥. FF TIET (3¥90) +(AxX4) = W IF
¥.q AT TS ATV, &, e T JHE FAEe
Fore: sagmRon, fetaw, fAwor fHaeor, et T ferar saaen
¥, YT GIBRBT b BT FTOTeAT
¥ 3 ST TTEA (X, HER, A=A (odh) TFwal SATARR
¥ ¥ FUTETHT ATAIE GEATHHT Faed], faeirar gorell, Iwen ¥ sHdes
¥ Y AT TOTTE FATCIAT T9ehl Sqaedl, G9! FgAIeHT IS I Id T JarsT
¥ % TaTereRT fadira ¥ wifge Hifed |




AT qRAET QU7 TETH AT AT [HeS
HISHTST
YREA {41, A€l q9E, d8 &, A€l A T2l ool q°qT ATARE HAANTATHS qTUAH TMETHH

I 97 : Far T

GUE (F):- AAATE YT T ARCHP PA (Y0 3(F)
(T GUSHIZ TIFT G97 FAAT HIGTAT G & T TTh JYAFE TATE AT STH FIAH 7TT & 1)

HESeh GEIT/ O T AR 91 IRIeT GFHEl R x 10= R0)

9.9 WOTerHT HTeSlFh FEATHT AR, [oepra, ATaeqehdr T siiftered

R ATTIF ISR, Gl AT TAT TSR (Aol TEHINTATR AT AT TE FEITTR
AT

9.3 ¥YTT UREEH qdT TETH Gl FFAT [ATHIS ! TATIATH 9T, TTATT =T ¥
iafatass

9.¥ YT FII IEH HAI G039 (SAARC 7 BIMSTEC) d91 faed=amdr s (WTO)HT
TATAHT T AFSEPT ATHIRE FATAAT TAT RS

QY URATST AARH TRHHAT ATTF [aRHT TRAET FXaAATR! I

QIS T JAT TeATF T Fom R X 90= R0)

g facir faeerrer @it smeeas wirdra s (@e, e (Compound Depreciation) |
FHIFTIH, HY, ATATT, Tax, VAT 0T F¥=41 AH

R AT TIT AATH! TR T #1d, Hecd T IAGI

3 T LT GAAT FhAAH (g8, T e, [qeewor q9r g&qiaeor

¥ FHERR "#hE (Airthmetic Mean), #f@r (Median) ¥ agars (Mode) &1 I ¥ 398

% Measures of Dispersion and Correlation Analysis %1 3T

gug (§):- Gl 9@l YISl q97 b1 Fae (R0 3(9)
oGl ¥ FE@IUTEl (R X 90= R0)

3.9 oM@l ¥ J@l Gl AN, AaRYd acd, &g T @@ (Accounting Standard)
33 BN ¥ ATTHANIE @l JUTATR] ATIRAT [&gr=, fordepr JanT T Heed

3.3 faiIT Ud FFRaIET @l Hecd ¥ eIl

3% @ AL afe=Taew dREEs

3.y o< faeeuurer alkees

3% Balance Sheet, Profit and Loss Statement J&a=dT 19

AGTIAET (R X 90= R0)

¥  AETIRIETUIR] ATIRN, ATIRAT (g, THR T Hecd
¥ @rIrEn fadqre

¥.3 @I FERATIT qAT HTAHAE AGTIIETT

¥.¥  @TIIEAREsdl AdHR, T qa7 faeaaaaarn

¥y G T I%S e e Sawdl

¥.§ @O HIOEUS T HY I (Tax Audit)
TRF FAN AT (R X 90= 0)

Y.q  WOTereRl Faenfe fabrashe T adw giaur

Y.} HEIAT UA, R0%3




4.3
1.%
4.4
L%
1.9

4.2

AT qRAET QU7 TETH AT AT [HeS
HISHTST
YREA {41, A€l q9E, d8 &, A€l A T2l ool q°qT ATARE HAANTATHS qTUAH TMETHH

aiforsy ifdq, 206
Qrasiivee Gieg UA, R0%3 T (Hawreed, 30%%
YR (HaRer TH, 04%
AT Frafata qar o< SaraTfad TH, Q098 ¥ fadTas, 2000
AT qRAEd qIT AT HFIAT [ATHdSH! HHART (AT, o7 T97 qradn) fafTaHmae,
ROWR
JUTA URAET qdT SHaITad hFIAl [ATHdgahl ATTdE TMHA qIT G HAGLAT el
fafaaTaetr, 0%
9T TRAET QAT SALATIT HFIAT [ATHdSHl Ta=d -9 qoaT HaAHall
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fawa- e {19 qqerer (Computer Skill Test)

fa qulTy farras e aF T
Devnagari Typing Y A3 | 4 faee
English Typing Y A3 | 4 faee
Word Processing S
12 o qﬁw e Electronic Spreadsheet EE]
(Computer Skill Test) P - :
resentation System K 90 fire
Windows Basic and q ¥
Word Processing
ST q0 3 | R0 FHAE
Contents

1. Windows basic, Email and Internet
e Introduction to Graphical User Interface

e  Use & Update of Antivirus

e  Concept of virus, worm, spam etc.

o Starting and shutting down Windows

o Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
o Concept of files, folder, menu, toolbar

e  Searching files and folders

e Internet browsing & searching the content in the web

e  Creating Email ID, Using email and mail client tools

2 . Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering
Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Technigues of Document
Inserting header, footer, page number, Graphics, Pictures, Symbols

e  Page setting, previewing and printing of documents

3. Presentation System

e Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

e Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

4. Electronic Spreadsheet
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Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and text wrap)
Formatting Rows, Column and Sheets

e  Using Formula with Relative and Absolute Cell Reference

e  Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

e Sorting and Filtering Data

® Inserting Header and Footer
® Page Setting, Previewing and Printing

3 ar 3@Arrr Typing Skill Tester @it fHawe
1. Faarer Typing Skill Test @1 @07 40 9Teag%dl T3 Text fagdsg ¥ 8 ATOR % I
M-

g W= giq fame (Correct Word's/Minute) qrSe A
Y We=T BH 9E TR 9iq e S o ®
Y AT H WeRT Sl T Y ARl BH g eR giq A s 0.40 &
Sy AT | AwaT Fel ¥ 90 W=l FH U@ U Yid fAee arad 0.9 ®
Q0 a1 |T 9T d&l T QR4 Wl HH g U= 9iq (Hae aIq .00 #®
9% AT AT =T FEl T Y 9T FH qg 95 id fAde aad q.34 ¥fF
U T & AT 9ET T 98y Rl FH g e Yid fAee arad .40 ¥F
9.4 a1 HT A= FGl T 0 HAI FH g Mk Yid A araq Q.94 P
R0 A1 F1 9T d¢l ¥ .Y Wl FH E U 9 e arId .00 ¥F
QY AT AIWRT &l T Y, AT HH g ek 9fq e araq Y AR
Y AT G AT 96T 908 e’ 9iq e araq .40 ¥F

2. English Typing Skill Test @1 & 00 Te@ewH! TIT Text f[Gg4g ¥ WA ATAR #F I
-

g = yiq e (Correct Words/Minute) EIEE I O3
% W % g M1 Yid fAee amad 0 ¥
& A1 9 HRET 961 T % Wl BH 9F e 9iq e arad 0.40 ¥
R AT AT AR F&f T 4R T FH g ek 9iq e araq 0.9y ¥
R a1 |1 AT Fel ¥ % AT HH g ek uiq fAde smaa .00 H®
Y & & AT 96T ¥ 95 Rl BH g e 9iq e amd q.34 ¥
95 aT AT AT el T\ AT FH g M Yiq A= amvq .40 #®
39 AT |7 A_T 96T T ¥ 9=l FH qg e Uid [Aee aad .94
¥ AT |1 AT qET ¥ 9 HRT HH g e’ 9iq e araq .00 ¥F

N
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9 9T HFT F¢T T 30 W HH UG U 9id fAee amad Y HE

30 97 &1 9T F¢l 9 %8 gfq fHae araq .40 e
ST a7 TAANRT Typing AT fagU#r Text @8 TR AT a1ed Tl Text I fers =i s
| feguar US a7 @R Text @1 IJeodt@gd ®IH FHINGH  qendigsd dThRAT Text #T
Punctuation 2189 =¥l GTSUAT qHH! 2T AT TR &= | qeqe=ng ¥ Formula YR
T 918 ore= gfq = (Correct words/minute) feptieres |

Formula

(Total words typed — Wrong words)
5

973 & 9iq fawe (Correct words/minute) =

JH

q0



